PICNIC > Required Objecls
4a. Cpeale a Lookup Lis!

This PICNIC explains how to create a Lookup List.
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In XERA Manager, click the Lookup Lists tab.
Select the database by clicking the ellipsis button.

Click New, name the list and then click OK. Selctdetabose | —IH

Choose how to add terms to the list. Note that there is no limit to the number of entries you can add. Once terms are added,
they are listed in alphabetic order, regardless of how you entered the terms.
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Tgpms [ mpart from fie mtoleokip st | | the file, each entry must be on its own line, followed by a hard
return.
Option 2: » When importing from a file or another Lookup List you can choose
Impart From anather laakup ist to overwrite an existing list or append it to a list.
{ tmport From Ancther Lockup List,.. | Iltems are appended in alphabetical order.

You can manually enter other terms after importing a list.
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Click Add to add a term.
Press the Enter key on your keyboard to add other terms.
Click Cancel to finish.
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